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FORUM

IEM LOG BOOK TRAINING SCHEME GUIDELINES (EXTRACT)

24 The IEM Log Book Training Scheme is drawn up by the IEM in order to provide
proper practical training to its Graduate Members entering into the profession of
engineering and to ensure that such training conforms to the Rules and Regulations.
concerning the admission of Corporate Members and towards allowing Graduate
Members attain the Professional Engineer status with the BEM
A candidate appearing for the Professional Interview (PI) is required o obtain his/
her practical experience under a practical training scheme duly supervised by a
Corporate Member of the IEM andor a Professional Engineer (PEng) with the BEM.

Through the scheme, a mentee Graduate Member engineer will be progressively.
monitored, assessed, and advised by a mentor Corporate Member, of the former's
learning outcomes vis-a-vis planned and acquired practical experience and
R

23 Under i f such
s training under a mentor of the same pmtessmnal engineering discipline.
endorsed by the IEM,

3. TERMS OF REFERENCE
“The terms of reference for the Log Book Training Scheme are as follows:
34 Scope and Work Objectives
3.1.1 Selection of a mentor by mentee.
342 Iniial acquaintance and (training and experience) baseline assessment
‘session between mentee and prospective mentor(s)

313 ntor the IEM

3.1.4 Conduct of the Log Book Training Scheme (detalls in section 3.2 below)

345 Preparation of the necessary log documents to be signed by the mentor and
shall submit the Log Book to the IEM on satisfactory completion of the period
of training scheme — and when attending the Professional Interview

316 notification by
completion of the Log Book Training Scheme, and the option of either to
atiend the Professional Interview or to continue further with the training
scheme.

32 Conduct of Log Book Scheme
32 Registration of Mentor under Log Book Scheme
Interested IEM Corporate Member who do wish and volunteer o register as.
Mentor shall be registered by the Secretariat and the list of Mentors shall be.
maintain and keep under review by the IEM.
The interested Mentor shall submit 1o the Secretariat hisiher intention to
come Mentor on the prescribed Form. The qualifying requirements of a

Mentor are as follows:
3214

be in such a position of responsibilty as will enable himer in the.
opinion of the Council to ensure that Candidate obtains adequate.

o X . and
o exercise such supervision that helshe could sign the relevant
certficates require by the Institution on completion of the practical
training peri

3242 HelShe has been an IEM Corporate Member and a Professional
Engineer registered with the BEM for at least three (3) years.

3243 HelShe shall not act as Mentor to more than three(3) candidates
atany one time.

3214 HeiShe shall undertake o report any change of circumstances.
which may prevent him from providing proper training to the

candidate.

322 The Mentee shall perform hisiher practical training under the Log Book
Training Scheme as per the IEM prescribed format.

323 Arecord or Log Book shall be issued to the Mentee in order for the Mentor to.
indicate his/her endorsement (P. Eng stamp and endorsement).

324 The Log Book shall be recorded and updated every three (3) monts tll the.
completion of minimum 36 months, or three (3) years of post graduation
‘experience, under the supervision of the Mentor endorsed by the IEM. The
Mentee is expected to continually review the training with hisiher Mentor
every three months for guidance and verification.

325 Oncea year, the Log Book should be presented to the Honorary Secretary of
IEM for endorsement.

26 Contentof Log Book
3261 Itis expected that allthe relevant training and experience maters
be recorded in chronological order and such activiies be properly.
vouched t
engineering profession entlies.
3262  Examples of topical matters expected to be included in the Log
Book are as follows:
Workshop and Site Activities
Surveys, investigations and reports
awing office
Estimation and cost control
ontract management
Producton. quallly control and manufacturing processes
rganisation, supervision and administration
Technical Sales
Research and Development and Teaching.
3263  Any additional courses to the normal or post graduate university
programme should be indicated in the relevant pages of the Log
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Book to be endorsed by the Mentor. Details are to be presented
with relevant evidence that Mentee has taken the course
accordingly.

33 Roles and Responsibilities of Mentee

Mentee shall ensure that the Mentor has the relevant experience in the field

that he is working now so that heishe can get relevant advice,

332 Manbaa shal get permission from his employer organisation on the IEM

09 Book Training Scheme in order to sanction the type and level of
:cnﬁdsnhahty and information that can be shared with the Mentor when
reporting his training and work experience.

333 Itis advisable that the Log Book Training Scheme possibly be incorporated
into the Mentee's staff development program so that training under the
scheme can be supported by the organisation,

334 Mentee shall make the necessary arrangement to allow the Mentor to visit
to his workplace, if necessary and essential to faciltate or improve the
mentoring process.

335 Mentee is responsible to plan and arrange the appointment with Mentor on a
regular basis, at least once in every three (3) months. Meeting schedule and
the mode of meeting shall bs mutuallyagreed upon by both parties.

336 logged tobe verified
by the Mentor during the scheduled me

337 Mentee shall make the e«on to ge( e uammg and experience necessary as

required

338 Mentes s responsile to Wne\y bt annually histher log book document
Log Book to the IEM for endorsement.

339 In the event that Mentee wishes to discontinue with the Log Book Training
Scheme helshe needs to advise both the Mentor and IEM on of hisiher
seciionin wiiting.

3310 Mentee shall ensure that heshe attended all the mandatory courses and

training needed to accumulate the BEM's Professional Development

Programme (PDP) points before he/she applies to attend the Professional

Interview.

Rn\es and Respons

Mentor 1 1o assess the Mentec's baselne capabilies an in rlation to

the developmental suppor, if any, puss.me from the Mentee’s employer

organisation,

as part of the Mentee's staff deve\epmenl

342 If the Mentee's employer organisation &0 support the Mentee's
staff development, the Mentor shall advise the Mentee on the possible
requirements needed so that the Mentee can take appropriate action to gain
the training and experience needed.

343 The Mentor needs to agree on regular meeting schedule with Mentes, at
least once in every three (3) months, 5o that the latter's progress can be
continually tracke

344 Itis pay: 2 o

to understand the Mentee's training and experience situation, towards
faciltating the Mentor's baseline assessment on the Mentee's capabilties

‘e Log Book Training Scheme.

345 Mentor shall review and make advisory comment on the Mentee's training
and experience and check for adequacy of the Log Book report 5o that the
mentee can use it to prepare for the Professional Interview requirement.

346 The mentor should particularly check that the minimum duration spent in
activites for design, field, and M G obtained during

Sl e T Scheme pe

The Men
e i TS GT F T R T D )
cheme perios
oD b e e partcipating in the Log Book
Training Scheme, the Mentor shall advise IEM for a replacement.
349 Asingle Log Book ool
discipline.
3.4.10 Itis advisable for the mentor to encourage and support the mentee to sit
for the Professional Interview after the completion of the Log Book Training
chems. The meniorshal acise the reqirement and th process nsedsd

for
member of IEM.

References on Training and Experience Requirements
T D D I T (e
Eoien e o rced at the IEM Secretar
351 BEM PREPROFESSIONAL REGUISITE COURSES
This reference detalls the aim, purpose, scope, and lraining courses
making up the Professional Development Programme (PDP) for registered
Graduate Engineers. The PDP is a pre-requisite to tregistering for the
BEM's P (PAE)

Professional Engineer (PEng o Ir..
352 IEM'S PROFESSIONAL INTERVIEW GUIDELINE
‘This reference deails the aim, purpose, scope, and qualifying requirements
of the Professional Interview. It serves to faciltate an IEM Graduate Member
preparing to attend the Professional Interview (PI). A success in the Pl is
Corporate

Member.



ACTIVITY FLOW DIAGRAM ON THE IEM’S LOG
BOOK TRAINING SCHEME

Selection Process for N Initial Acquaintance
Prospective Mentor(s) *\{\SELECTED/ > Meeting and Baseline
by Mentee ~_— Assessment with the

Prospective Mentor

Endorsement of the
Mentored Training
by IEM

l

i ~
< ENDORSED >

Conduct of Log
Book Training
Scheme (See details
in Section 3.2) for a
minimum of 3 years
by Mentee with
the Mentor

Completion of a
Minimum 3-year
Logged Records
of Training and
Experience
by Mentee

~
Issuance of Official Notification by IEM of
Mentee's Successful Completion of the Log
Book Training Scheme, and the Option to
Attend the Professional Interview




